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IN THE

FIFTH DISTRICT

MAY 0 ~ 1995

LOUIS E. COSTA
~ 'APPElLAT~ COURi 51h !:liST.

APPELLATE COURTOF ILLINOIS

ADM I N 1ST RAT ~ V E ORDER

This ~atter has been oonsidered on the court's own motion, and
the court, being advised in the premises, finds:

That a problem exists with respect to certain non-exempt
appellants who fail to pay either the court reporter for
preparation of the transcripts of proceedings or the circuit clerk
for preparation of the record on appeal;

That some court reporters and circuit clerks are nonetheless
preparing transcripts of proceedings and the record on appeal,
respectively, in the belief that their failure to do so may subject
them to a finding of contempt of the appellate court.

IT IS THEREFORE ORDERED that this court hereby declares that
it will not require court reporters to prepare transcripts of
proceedings or circuit clerks to prepare the record on appeal in
any case where the appellant is required to pay a record-
preparation fee but has failed to do so.

ENTERED: May 1, 1995.
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IN THE 
APPELLATE COURT OF ILLINOIS

FIFTH JUDICIAL DISTRICT

A D M I N I S T R A T I V E   O R D E R

Pursuant to Supreme Court Rule 361(g), effective January 1, 2006, the Fifth District is
charged with promulgating and publishing local rules governing emergency motions, including bail
motions.  Accordingly, the procedure for seeking emergency relief by motion shall be in the manner
as prescribed herein. 

An appeal must be properly docketed in this court before a movant can seek emergency relief
by motion.  However, an appeal may be docketed on the strength of an emergency motion that is
accompanied by a supporting record (see Supreme Court Rule 328) that includes, at a minimum,
file-stamped copies of the notice of appeal, the order or judgment from which the appeal is taken,
post-trial motions if any, and the orders disposing of post-trial motions.

Any motion seeking emergency relief must be titled as an emergency motion and must be
filed with the clerk of the court.  An emergency motion may be filed by facsimile.

An emergency motion must be accompanied by personal service, facsimile service in
the manner prescribed by Supreme Court Rule 12(b), or by overnight mail.

Except in the most extreme and compelling circumstances, a motion seeking an extension
of time will not be treated as an emergency motion.

The court may order a response to an emergency motion, hold the motion until the time for
responding expires, rule on the motion prior to the time for filing an objection if warranted by
extraordinary circumstances (see Supreme Court Rule 361(d)), or take whatever action it deems
appropriate.

_________________________________
Presiding Justice Stephen L. Spomer

_________________________________
Justice Thomas M. Welch

_________________________________
Justice Richard P. Goldenhersh

_________________________________
Justice Terrence J. Hopkins

_________________________________
Justice Melissa A. Chapman

_________________________________
Justice James K. Donovan

_________________________________
Justice Stephen P. McGlynn

Entered: January 3, 2006; effective January 3, 2006
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IN THE
APPELLATECOURTOFIlLINOIS

FIFTHJUDICIALDISTRICT

ADMINISTRATIVE ORDER

This matter has been consideredon the courttsown motionand pursuant to SupremeCourt

Rule 22(h) (OfficialReports Advance Sheet No. 26 (December17, 2008)),whichauthorizesthis court to

adopt rules governingcivilandcriminalcaseswruchareconsistentwithDlinoisSuprem~CourtRulesand the

statutes of this state; and the court, beingadvisedinthe premises,finds:

That docket sheet entriesare a part of the basiccourt recordin the lower court;

That insomeofthe circuitcourtsinthe countieswithintheFifthDistrictofthe DlinoisAppellateCourt,

docket entries are no longerhandwrittenor typedon a docketsheetbut insteadare enteredinto a computer;

That in somecountiesthesecomputerizeddocketsheetsareprintedout andmadea part of the record.

However, in somecountiesthe computerizeddocketsheetsarenotmadeapart ofthe~coTdandare available

only upon request of the circuitclerk;and

That to facilitatethe administrationofjustice,theTIlinoisAppellateCourt.FifthDistrict,herebyenacts

the followingrule with respectto docketsheet entries.

IT IS THEREFORE ORDEREDthat whenpreparingthe record on appealfor transmissionto this

court, the Circuit Clerks of the respectivecounties withinthe FifthDistrictof the DlinoisAppellateCourt

should includewithin the record alldocket entries,includingthosegeneratedby a computer.
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INTHE
FILED

APR a 1 2010

JOHN J. FLOOD
CLERK APPEl.LATE CaliRI, 5"f 11I8T.

APPELLATE COURT OF ILLINOIS

FIFTH JUDICIAL DISTRICT

ADMINISTRATIVE ORDER

Pursuant to our authority under Supreme Court Rule 311(a)(6) to adopt mandatory
procedures to ensure completionof Rule 311(a) appealswithin 150 days after the filing of the
notice of appeal.we herebyadopt the followinglocalrules.

Mandatory Procedures for Custody Cases Expedited Under Supreme Court Rule 311(8)

Record on Appeal
Due Date.

In appealstrom finalorders in childcustodycasesand interlocutoryappealsin
childcustody cases trom whichleaveto appealhas been granted pursuant to Rule
306(a)(5). the record on appeal shallbe :tiledwithin 35 days of the filingof the
notice appealpursuantto SupremeCourtRule 311(a)(4)

Requests for Extensions
Extensions for preparationof the record on appeal shallbe allowed only for the
most compellingcircumstances. Pursuant to 311(a)(4), the trial court has the
authority to allow one extensionof time to file the record. In no event shall that
extensiontotal more than 10days. Anyorder enteredby the circuitcourt granting
an extension must be immediatelyservedon the Clerk of the AppellateCourt by
counsel for the movingparty. or by the partywho filedthe motion if the party is
not representedby counsel.

F'ding the Rft:ord
In order to expediteappealsunder31t(a), the circuitclerk is encouragedto file a
certificate in lieu of record with this court in compliancewith Supreme Court
Rule 325 and to transmitthe record directlyto appellant'sattorney. The attorneys
are encouragedto transmitthe record directlybetweenthemselveswith a notice to
the clerkof this court of the date andmethodof transmission.

Briefs
Schedule

~Appellant'sopeningbriefshallbe filedwithin21 days of the filingof the record
or certificatein lieu inthe AppellateCourt.
-Appellee's answer brief shall be filed within 21 days of the due date of
appellant's brief.
- Appellant's reply brief: ifany, shall be filed within 7 days of the due date of
appellee's brief.
- In the case of a cross-appeal, the cross-reply brief shall be filed within 7 days of
the due date of appellant's reply brief.
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Requests for E1tensiod
This court willlook with extremedisfavorupon anyrequestsfor extensionsin the
briefing schedule and will gnmt such requests only for the most compelling
circumstances.

Wheneverpossible,motionsfor extensionof timeto filea briefand responses
thereto shallbe tiledby facsimileor in person with this court and shallbe served
on the opposing party by facsimileor in person. In addition,a hard copy shallbe
mailedto the court at the time of tbe facsimiletransmission.The proof of service
shall state that serviceby facsimileor in personhas been made upon the opposing
party and this court. and that a hard copyhas beenmailedto the court if the filing
was by facsimile.The opposingparty shan file its response, if any, within three
days. As with all appeals.motionsdo not stay the tilingscheduleand the briefing
schedulewill continueto run whileanymotionsare pending.

If a petitionfor leaveto appealpursuantto SupremeCourt Rule 306(a)(5) is
grante~ the time for filinga noticeof electionto stand on the petition or answer
or for filing a new brief shall begin to run from the date that the petition is
granted. In order to aUowa petitionor answerto stand as a brief: the party must
notifYthe other parties and the clerkof this court on or before the due date of the
brief.

Entered: April 1, 2010
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IN THE
APPELLATECOURTOFILLINOIS

FIFTHJUDICIALDISTRICT

ADMINISTRATIVE ORDER

This matter has been considered on the court's own motion; and pursuant to Supreme
Court Rule 311(a); and the court, being advised in the premises, finds;

That on May 1. 1995, this court entered an administrative order concerning a problem of
appellants in civil appeals who are not otherwise entitled to a free record on appeal and fait to
pay either the official court reporter for preparation of transcripts of proceedings or the circuit
clerk for preparation of the record on appeal. The administrative order declared that WIder such
circumstances court reporters were not required to prepare transcripts of proceedings and circuit
clerks were not required to prepare records on appeal until payment was advanced;

That Supreme Court Rule 311(a) does not relieve an appel1ant who must otherwise pay
for a transcript of proceeding or a record on appeal of that burden. However, paragraph (8)(4) of
the rule provides that "[1]ack of advance payment shall not be a reason for noncompliance with
filing deadlines for the record or transcript." Accordingly, our administrative order is amended
to comport with the new rule.

IT IS THEREFORE ORDERED that this court declares that it will not require court
reporters and circuit clerks to prepare transcripts of proceedings and the record on appeal in any
civil case not governed by Supreme Court Rule 311(a) where the appellant is required to pay a
record preparation fee but has failed to do so.

Entered: November 22, 2004
Revised: April 1,2010

FILED
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JOHNJ.FLOOD
ClERK APPaLATE COURT, 511IDI8T.
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